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APPLICATION PROCEDURE 

 

 

The Veneto Region in the role of Managing Authority has identified SIU as the system for the 
submission, management and monitoring of the project proposals.  
 

A two-step procedure shall be followed: 
 
1. CREATION OF A USER ACCOUNT 

The first step is to apply for the accreditation to the information system of the Veneto Region. 
The user account and password can be requested by Lead Applicants on the Information 
System Users Management - GUSI.  
 
2. PRESENTATION OF THE APPLICATION FORM 

The Lead Applicants can access to the SIU with the new username and password.  
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HELPFUL DOCUMENTS FOR THE GUSI 

 

 The Programme provide an import document to support Lead Applicants: 
 
The GUSI Applicant Manual 

 

 

And also… 

 

 the GUSI Video Tutorial 
 
 
 
 

 

 

 

https://www.italy-croatia.eu/strategic-calls 
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ACCREDITATION PROCEDURE 

 

 
 

https://www.italy-croatia.eu/siu-how-to-start- 

 
• GUSI manages automatically users registration to obtain accreditation to access the SIU 
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ACCREDITATION PROCEDURE 

 

  

https://www.italy-croatia.eu/siu-how-to-start- 

 

After filling the main page and the page of the users, after reading the privacy rules and after 
confirming the request, in order to definitively submit the request for accreditation, the last 
step is represented by the download of the request in '.pdf' file format.  
 
 
 
 
 
 
 
The file generated by the application in '.pdf' format has to be duly signed and finally the 
request should be submitted. 
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ACCREDITATION PROCEDURE 

 

 Two different ways are available to sign registration requests in GUSI:  
 
1. Digital signature  (immediate automatic response, once submitted)  

 
2. The scanned original signature accompanied by copy of the Identity Document of the 

signatory person (a manual validation passage is needed) 
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IMPORTANT NOTE: 
 
In case the potential Lead Applicant organization's user is already accredited to the GUSI in the 
role of the Lead Applicant, it is not necessary to request again the accreditation for the Strategic 
calls for proposal application.  
 
On the other hand, the potential Lead Applicant organization's user who has already got PP's 
login credentials to SIU must start the "Registration for new users" procedure anyway.  
Once done that​​​​​​​ and once received an email from it-hr.siusupport@regione.veneto.it, the user 
can apply on the SIU System with own credentials (the same used for the PP access). 

ACCREDITATION PROCEDURE 
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• SIU is the online system for the submission and management of project proposals  

 

• Once the credentials have been obtained only potential LPs can 

access Management and Monitoring system - SIU to draft and submit the 

application. 

 

 

https://www.italy-croatia.eu/siu-how-to-start- 

  

 

   

 

 

 

 

MONITORING AND INFORMATION 

SYSTEM (SIU) 
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 The Programme provide four documents to support Lead Applicants: 
 
1. The Factsheet nr. 4 – “Project Application” with indications about all the fields requested 

in SIU 
 

2. The off-line Application Form in Word version, helpful to gather the relevant information 
from Partners and preparing the texts before inserting the information on the SIU 
 

3. The Budget tool – an Excel file where LA could insert the project budget 
 

4. the SIU Applicant Manual with the aim to provide technical details related to the 
submission of proposals 
 
 

https://www.italy-croatia.eu/strategic-calls 

 

 

 

 

 

HELPFUL DOCUMENTS 
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THE CREATION OF AN APPLICATION 

REQUEST 

Only Lead Applicants can access the SIU system in order to fill in the Application 

Form and submit it. The access to SIU is available at the following address: 
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THE CREATION OF AN APPLICATION 

REQUEST 

Only Lead Applicants can access the SIU system in order to fill in the Application Form and submit 
it. The access to SIU is available at the following address: 
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THE CREATION OF AN APPLICATION 

REQUEST 
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THE CREATION OF AN APPLICATION 

REQUEST 

Step 1: selection of “APPLICATION” as type of request 

Step 2: selection of the priority axis it is intended to address with the proposal 
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THE SECTIONS OF AF 

The Sections of the Application have to be filled-in in sequence by starting from “Section A - Application 
data”. Section “I – Project” is the one containing the bulk of information concerning project activities and 
their related cost. 
Main recommendations: 
 Save regularly in order not to lose data; 
 In some cases the system saves data only if the whole section has been duly filled-in. 
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In section A, the Lead Applicant has to fill-in only the strategic theme, which once confirmed 

cannot be modified  

 

The choice of strategic theme is very important because it conditions the  whole 

configuration of the application request  

 

SECTION A – APPLICATION DATA 
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SECTION H – BUDGET GENERAL INFORMATION 

Section H – Budget general information 
This Section is designed to gather important information on the Project’s budget, therefore this 
page has to be filled-in before starting to build the budget. 

The amount inserted here shall be 

also reported in the budget  
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SECTION I – PROJECT 

The Lead Applicants should start completing the Locations box, then the Workplan, the 
Budget and finally the macro activities section in order to fill-in the whole Project Section . 
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SECTION I – WORKPLAN 

In order to fill-in the Workplan you should add the WPs and the related activities of your project. 
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SECTION I – PROJECT BUDGET 

To add new budget rows the BL has to be selected 
and then linked to the PP and Activity 

The LA should associate the budget lines to the activities and to the partners in order to create 
the project budget.  
Only the associated partner must not have own budget. 
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SECTION I – MACRO ACTIVITIES 

Finally, the LA has to fill in the macro activities section describing the compulsory macro 
activities and linking them to the WPs 
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SECTION I – SUMMARY TABLES 

The following functions are made available in this Section:  
 
 
 

 
 See Workplan by Partner: it allows an overview of the budget and involved Partners with 

details of each partner’s budget; 
 

 See Workplan by WP: it allows an overview of the budget and WPs with details of each 
activity;  
 

 CSV Export: it allows exporting in CSV format the budget included in the Section. The CSV 
format can be saved or opened with “Excel”.   
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 1 . Before the confirmation, LA could click on “Add annex” Select the type of annexes 
and fill in the number of files that he/she wants to upload; 
 
2. LA could upload the declared files clicking on “Upload” button; 
 
 
 

 

  

 

 

   

 

 

 

 

SECTION M – ANNEXES 
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 Only after the confirmation, the LA should download the “present 
application/request form”, sign the pdf file and upload it. 
 
Two different ways are available to sign the request the submit:  
 
1. LA could sign digitally the application request without any modification on it, 

upload the file and submit it 
 

2. LA could make own original signature on the Abstract of Application request, the 
he/she could upload the signed Abstract, the Application request as created by 
the System and a copy of the Identity Document of the signatory person 

 
 
 

 

  

 

 

   

 

 

SUBMISSION 
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THE SUBMISSION PROCEDURE 

After confirmation the AF can 

no longer be modified 
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WHERE TO FIND ASSISTANCE   

 

SIU Assistance  

 
     c/o Veneto Region, Organisational Unit MA of INTERREG V A Italy – Croatia CBC     

     Programme  

     Dorsoduro 3494/a – 30123 Venice, Italy  

     e-mail: it-hr.siusupport@regione.veneto.it.  

     website: www.italy-croatia.eu  

 

https://www.italy-croatia.eu/docs-and-tools 
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