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For a correct compilation of the form remember:

• You can use and redistribute only remaining funds (not reported up to Progress report no.3) per each project 
partner, work package and budget line

• Funds already reported and declared as "eligible" OR "ineligible" cannot be redistributed
• Be careful when allocating funds to "BL Staff costs" because it is directly linked to "Office and administrative" BL 

which must be planned as 15% of "Staff costs" - consistency must be assured

Technical advices:
• Fill in the Major change module following the order indicated by the System. 
• Fill in the excel tables before to update the sections I and F 
• Fill in the Section I- Project before the section F- Financial plan
• Before the confirmation of the Major Change request LP need the Project Manager’s authorization. 

INTRODUCTION
The Major Change module is used for a request of project’s modification as indicated in Facsheet 6. 



View all of these sections and confirm the data by the button at the end of the page. 
Only by the confirmation you will see the green icon in the main page.  

Note: some sections are not editable



From this filter is possible
to exclude a partner. 

SECTION E- PARTNERS

Add a NEW PARTNER by 
the button indicated. 
Insert the requested data 
and confirm. 



SECTION F- Project Key Data

All the data in this section ( sub-
sections included) are editable. 



SECTION H – Budget general information

Office& 
Administration 
cost  policy is not
editable.

The other fields are 
editable.  



SECTION I- Project 
To modify
budgetTo modify or 

add WP 
description and 
activity

To modify or 
add activity 
locations

To see the 
budget and 
the 
validated
amount per 
Partner or 
per WP



Use the filter to 
select only one 
partner 

Total amount
=                           

budget updated
in the last PR 

(minor change
included)

Total amount
certified up to 

now
=  

Validated
amount in the 

last PR

SECTION I- Project Budget



For a correct compilation of
Section I- Project:

1. Select the partner interested by the modification.
2. Modify the budget. 

In this section you will find the budget updated in the last Progress Report.
3.     Save at the end of the modification.
Note: 
• The new budget must be equal to or greater than the validated amount in the last 

Progress Report

• Office&Administration: the system calculates the amount automatically. 



SECTION J- Financial Plan
Use the filter to 
select the Partner  
or the Reporting 
period requested

Insert the new 
budget linked to 
the reporting 
period indicated

To add a new 
reporting 
period

Confirm before to change Partner 
or page



View all of these sections and confirm the data by the button at the end of the page.

Note: some sections are not editable

Sections
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